
Bank of America
Mountain View,CA
Sales and Service Special ist
May 2006-December 2007
•	 Met and exceeded dai ly sales goals.
•	 Trained and managed tel lers .
•	 Managed night ly vault  balancing. 
•	 Maintained and balanced ATM.
•	 Coordinated monthly schedules for tel lers .

info@mariazelaya.com

Cel l :  650.793.8830

173 S ierra Vista Ave #16

Mountain View,CA, 94043

The Art Inst i tute of 

Cal i fornia-San Francisco

San Francisco, Cal i fornia

June 2011

Education: Experience:

Aaron Brothers				  
Sunnyvale,CA
September 2005-May 2006
Ass istant Manager
•	 Managed associates and development of 

team work.
•	 Oversaw f loor set-up.
•	 Met and exceeded dai ly sales of custom 

framing orders.
•	 Opening and clos ing procedures.

• 	 F l u e n t  i n  S p a n i s h

• 	 P r o f i c i e n t  i n  A d o b e 

C r e a t i v e  S u i t e  a n d 

M i c r o s o f t  O f f i c e .

• 	 A d e p t  w i t h  M a c  a n d  P C 

p l a t f o r m s .

• 	 C o m f o r t a b l e  i n 

h i g h  p a c e d  w o r k 

e n v i r o n m e n t s .

• 	 D e t a i l  O r i e n t e d .

• 	 S e l f  S t a r t e r.

Ta l e n t  R e l a t i o n s  C o m i c - C o n  I n t e r n a t i o n a l
S a n  F r a n c i s c o , C A
2 0 0 9 - 2 0 1 1
Ta l e n t  R e l a t i o n  Vo l u n t e e r
• 	 E s c o r t e d  t a l e n t  t o  d e s i g n a t e d  p r e s s 

c o n f e r e n c e s  a n d  m e d i a  p a n e l s .
• 	 S e t  u p  a r e a  a c c o r d i n g  t o  t a l e n t s 

r e q u e s t  a n d  s p e c i f i c a t i o n s .
• 	 A t t e n d e d  t o  h i g h  p r o f i l e  t a l e n t s 

n e e d s . 

Skills:

Volunteer:

Stanford L inear Accelerator Center
Palo Alto,CA
Summer of 2004
Ass istant to the Administ rat ive Ass istant
•	 Ass isted in organiz ing personnel f i les for 

the Mechanical Design Department.
•	 Per formed cler ical  dut ies including 

answering phones, typing, f i l ing and 
scanning paperwork.


